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INZINIER KVALITY

QUALITY ENGINEER

POPIS PRACOVNEJ POZICIE
JOB DESCRIPTION

VSEOBECNA DEFINICIA POZICIE / GENERAL JOB DEFINITION

Povinnosti a zodpovednosti InzZiniera Kvality zahffiajd monitoring, kontrolu a zaznamendvanie
nevyhnutnych dokumentov pre Systém manazérstva kvality pre zavod Mata Slovakia.

Quality and Process Engineer responsibility is monitoring, controlling and recording the necessary documents

for Slovakia Quality Management System

POVINNOSTI A ZODPOVEDNOSTI / DUTIES AND RESPONSIBILITIES

Naplrianie poziadaviek pre IATF 16949, implementaciu a chod systému, a zavadzanie v
spolo¢nosti, v pripade potreby naplfianie aj inych systémovych $tandardov

Vedenie a dohlad nad vsetkymi druhmi auditov zdkaznikov alebo tretich stran, ktoré sa
maju vykonat na Slovensku

Zabezpecenie identifikdcie relevantych rizik a prilezitosti v celej spolo¢nosti
Zabezpecenie realizacie studii SWOT analyzy

Priprava a aktualizacia prirucky kvality

Zabezpecdit, aby sa pre Slovensko ustanovovala vsetka potrebna dokumentacia a zaznamy a
zabezpedit, aby sa postupy, pokyny, formuldre pripravili a vykonavali, a aby sa schvalili
vsetky zmeny, pokial ide o sulad so systémom kvality,

Priprava potrebnej dokumentacie pre Manazment Review meetingy, priprava zapisnic zo
stretnutia a notifikacii ak je to potrebné

Zabezpedit sulad opisanych aktivit v procedurach a pracovnych instrukciach a dohlad nad
nimi v stlade s planom

Vykondvanie procesnych auditov, 5S auditov, dalSich auditov na implementaciu a
pldnovanie a ich kontrola v sulade s pldnom

Eliminovat ¢innosti, ktoré brania fungovaniu systému kvality a nahlasovat napravné
opatrenia zodpovednym manazérom

Poskytovat nasledné napravné a preventivne opatrenia, kontrolu dokumentécie, zaznamov
kvality a aktivit pre spifianie poZiadaviek prisluiného Systému manazérstva kvality
Pravideln priprava Reportov o kvalite, ktoré sumarizuju stav Systému manazérstva kvality
Zverejnit pokyny na kontrolu kvality a technik merania

Zabezpelovanie koordindcie s ostatnymi oddeleniami v otazkach tykajucich sa kvality
Vytvdranie a Sirenie poznatkov o kvalite pre vSetkych zamestnancov

Zabezpecenie a podpora inych oddeleni na riesenie staznosti zdkaznikov a vyhodnotenie
ich zakladnych pricin, zacatie ndpravnych a preventivnych opatreni a podavanie sprav
manazmentu

Prijat a uverejnit Statistické metddy na vyhodnotenie zozbieranych tdajov o kvalite
Monitorovanie zédkaznickych portalov, upozorneni na staznosti/chyby a prehladu
ukazovatelov vykonu v pripade potreby

Zabezpecenie implementacie prvkov kvality pri zavadzani novych produktov

Pomoc prislusnym timom pri priprave stborov PPAP s procesom FMEA, grafmi pracovnych
tokov, v studiach SPC

Fulfilling the requirements for IATF 16949 system installation and continuation, implementation
and enforcement within the company, in case of need all other system standards

Sayfal/3




INZINIER KVALITY

QUALITY ENGINEER

POPIS PRACOVNEJ POZICIE

NAXT AN JOB DESCRIPTION
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e leading and supervising all kinds of customer or 3rd party audits to be carried out within
Slovakia;

e Ensuring the identification of relevant risks and opportunities throughout the company,

e Ensuring the realization of Swot analysis studies,

e Preparing and updating the quality manual if necessary,

e Toensure that all necessary documentation and records are established for Slovakia, to ensure
that procedures, instructions, forms are prepared and implemented, and to approve all changes
in terms of compliance with the Quality System,

e Totake part in the preparation of the necessary documentation Management review meetings,
preparation of the meeting minute and making the notification when necessary,

e Ensuring compliance of the activities described in the procedures and work instructions, and
supervising them in line with the plan,

e  Process audits, 5S audit, layered audits planning and implementation, to follow the necessary
action plans

e Eliminate the activities that prevent the operation of the Quality System and report the
corrective actions to the related managers

e  Provide follow-up of corrective preventive actions for document control, quality records control
and activities that prevent the operation of the relevant Quality Management System,

e Toregularly prepare the Quality Report, which summarizes the Quality Management System
status,

e To publish instructions on quality control and measurement techniques,

e To provide coordination with other departments on issues related to quality,

e  Establish and disseminate quality knowledge to all staff

e Ensuring and supporting other departments to address customer complaints and evaluate their
root causes, initiating corrective and preventive actions and reporting to management,

e To adopt and publish statistical techniques for the evaluation of collected quality data

e Monitoring of customer portals, complaint / error notifications and scorecards if necessary

e Ensuring the adaptation of the quality elements in the new product commissioning

e  Assisting the relevant teams in preparation of Ppap files with Process Fmea, work flow charts, in
Spc studies

ODBORNA KVALIFIKACIA / PROFESSIONAL QUALIFICATION

e Orientdcia na kvalitu a dosahovanie Gspechov, zodpovednost

e Neustale vzdelavanie a rast, samokontrola, timova préca a solidarita, inciativnost
e Reprezentdcia a timova praca so vietkymi zamestnancami

e Skusenosti s analyzov rizik

e Planovanie a organizacia

e Rozhodovacie schopnosti a rieSenie problémov

e Zameranie sa na zakaznika, schopnost vyjednavania a technické informacie

e Aktivna komunikacia v angli¢tine

e Success and Quality Oriented, Responsible,

e (Continuous Learning and Development, Self-Control, Teamwork and Solidarity, Take Initiative,
e Represent and team work with all employees,

e Knowledege risk analysis

e  Planning and Organization,

e Decision Making and Problem Solving,
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e  Customer Focus, Persuasion Ability, Technical Information,
e [Effective English Communication

OSOBNA KVALIFIKACIA / PERSONAL QUALIFICATIONS

e Zameranie sa na timovu pracu a flexibilitu pracovného ¢asu

e Zdielanie a Sirenie skusenosti

e Pripravenost na zmenu

e Planovanie a organizacia, starostlivost o medziludské vztahy

e Rozhodovanie na zdklade vedomosti, skisenosti a kompetencii
e Schopnost pracovat pod stresom

e They are prone to teamwork and flexible working times.

e Sharing experiences.

e Adapt to changing conditions.

e Planned and organized employee. The person who takes care of human relations.
e Decides on knowledge, experience and competence.

e  Can work under stress.
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